
 
 

Identifying a Parent for Children Not Residing with a Biological/Adoptive Parent 
 

After receiving a referral, it is the service coordinator’s (SC) responsibility to locate the parent — the person who is 

legally responsible for making Early Intervention (EI) decisions on behalf of the child.  This decision tree is a tool to help 

SCs determine who meets the definition of parent when a child is not living with a biological or adoptive parent. 
 

START HERE 

SC is assigned to the family; SC 

reviews information and obtains 

the biological or adoptive 

parent or caregiver’s contact 

information. 
 

The SC documents all 

conversations and activities in 

case notes related to identifying 

and locating the parent. 

 

 

Is there a judicial 

order? 

 

   Does the order give 

legal custody of the child 

without limitation to    

someone other than the  

    bio/adoptive parent?  

     

.

 
 
 

 

SC makes at least two contact 

attempts using more than one 

method to reach the biological 

or adoptive parent. 

 
 

SC requests and reviews the 

judicial order and identifies who 

(person or agency) has custody 

and/or the right to make EI 

decisions for the child. SC 

contacts the person/agency 

responsible for the child.  

 
*If the child resides in foster care it is 

highly likely that there is a judicial order. 

 

 
 

Yes 
 
 
 
 
 
SC explains EI to the 

parent or person 

acting as the parent 

and asks if they are 

interested in 

participating in EI 

 

 
 
Yes 

Does the parent 

respond within 

14 days of initial 

contact? 
 
 
 

No 
 
 
SC identifies another 

person or agency as 

parent or assigns a 

surrogate. 
 

 
 
 

SC obtains informed 

consent, coordinates 

eligibility and, if eligible, 

assessments. 

 

 
 
 
If yes  If no 

Parent or person acting 

as parent declines EI. SC 

provides the parent with 

PWN, Parent Rights in EI 

brochure, and exit. 
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